BY ORDER OF THE COMMANDER KAFB INSTRUCTION 48-106

HEADQUARTERS 377TH AIRBASE WING (AFMC)
KIRTLAND AIRFORCEBASE, 15 JUNE 1999

HAZARD COMMUNICATION PROGRAM

COMPLIANCE WITH THIS PU BLI CATION IS MANDATORY

NOTICE: This pulication is available digally onthe Kirtland Website: http//www.kirtland.af.mil. If
you lack access contact tle Publishing Office (37 CS/SCSP).

OPR 377 AMDS/SGPB Certified by: 377 AMDS/SGPB
(CaptAlexande Ghatt®) (LtCd Pamela Bu)
Supersedes KAFBI 48-106, ® Oct 96 Pages:. 8

Distribution: F

This instruction implemestAir Force Policy Directiw 48-1, Aergpac MedicalProgram.This program
providesinformation speific to the inplementation of Air Force Qccupational Safety and Health

(AFOSH) Sendard 161-21, Hazard Conmunication, at Kirtland Air Force Base KAFB). Maintain a
copy of thisworkplace witten program including AFOSH Standard 161-2@hment 1), th work area
hazardous chemical invemygAttachment 2, a list of non+outine tasksnvolving hazardousmaterial, if

any, and Material Safgt Data Shets MSDS) (Attachmen?3) at each wok area. It applies ¢ all unitsin

Kirtland Air Force Base.

SUMMARY OF REVISIONS

Minor revisions were madetsome setions d this instruction. Paragph 1, Responsibiliies,was added.
Paragraph 4 as revsed toensureBioenvironmendl Engineering Flight (BEIFis informed of any ev
hazadous material that is introduced into the workplace so tha proper evaluations can ke conducted
befae any inadvertent exposureShe BE- will not review the chemi listing annually any longeit
will be reviewed during theepodic operationd risk managemerdassessnent. Paragraph 8 & added to
ensure containersapropely labeled duing trarsferring of hazardousmaterials.

1. Respasibilities. The fdlowing respnsihlitiesare in addition to te respasibilities listed in
AFSOH-STD 161-21HazardCommunication Standard.

1.1 Supervisor:

1.1.1. Ensures MSDSs are readily accessble in the work area to employees during each work
shift.



2 KAFBI 48-106 15 JUNE 1999

1.1.2. Will either sarch the HaardousMaterial Managenent System (HMMS) to de¢rmine if
the MSDSis available for mpying or reguest it directly from the manufacturer whenever new
chemicalsareintroduced inb the wak area vithouta Materid Safey Data Shee(MSDS.

1.13. Ensures teelect the apprapate MSDS by confirming the manufacturer's name, Nibec
numbe, and part number wédnever thee is morethan ore MSDS undethe samestock number.

1.1.4 Ensures a coyp of the MSDS tlat is requesed from the manufeturer is forwarded to the
HAZMAT pharmacy for uploadmonto tre HMMS.

1.1.5. Will notify the Bioenvironmental Engneeing Flight (BEF) whenever a new hazardous
materal is inroducd into the workarea.

1.1.6 When workers péorm dutes outside theinormal jobsthe supavisor of the activity will
ersurethese workers re@ive thefollowing training prior to bginning theactivity:

1.16.1. Aninitial Federal Hazard Communication Training Program as cescribed in para-
graph 5 ofAFOSH Standard 161-21.

1.16.2 A supplementatraining on specific chemical hazards n the workarea and theissso-
ciated conls.

1.1.7. Will notify the worketsformal supervisor describing thaining conductedo theindivid-
ual's training recordsan be upaied.

2. Mateiial Safety Data Shee(MSDS5).

2.1 The 37h Air Base Wing HazardousMateial Phamacy (377ABW HAZMAT), building 1010,
846-2801/03/05maintainsan electronic mster file of material afety datasheet§M SDS) for hazard-
ousmaterials used on KAFB.

2.11. The mater file conssts of the HMMS and D® Hazardous Material Infonation Sytem
(HM1S), andtheHealth Hazard Authaization Log(HHAL).

2.1.2. TheHMMS ison the base retwork system ard all Distribution Servicirg Centers (D)
may retrieveM SDSs for workplacestaany given time.

2.2 Donot use n& chemicalsmthe wak area util receipt of the MSDS ad workertraining is con-
ducted.

2.2.1 Contct the HAZMAT Pharmag Bioenvironmental Engineering repeagative for hep in
acquiing MSDSs whichhe manufacturerefusego sendfor proprietory or othe reasos.

2.3 You must report prodems in reeiving MSDSsfor local purchase tazardouschemicals to the
responsible supplyeceiving office.

2.4. Organizationswith multiple work areas usig hazardoushemicals mayish to have theisafety
office maintain the unstricted L version of the MISto give syervisors ketter access toMSDSs.
The HMISmay be odered:

2.41. For the microficheversion, order DODL 6050-5, DOD Hazlous Materials Irfiormation
System,Hazardous Item listing, through #rappopriaie website.
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2.4.2. For compad disk (CD) DODL 6050--verdgon 5, throughwrite for DODL 6050-5 from:
Armstrong Labaatoryl ERA/HMIS, Brooks AFB TX 78235501, DN 240-3214 oCom (510)
536-3214

2.43. Addresesfor ordeing from othe military services and government eagciesare listed in
FederaStandrd 313D,Feceral StandardMateiial Safety DataJransportation Data and Data For
Hazardous Mterial Furnisred to Government Activities.

3. Empoyee Information and Training.

3.1 Public Health Fligh (PHF) (377 AMDS/SGPM) will train workplace sugrvisors a othe formal
training oganizations, e.g., mairterance traners. The training plan used byother formal organza-
tions, as a minimum, mst include AFOSH Training Document 161-21.1G, Federal Hazard Commu-
nication (HAZCOM) Training Program, Trainer's Gude, and vdeoprogram. Cd&l the PH,
846-3461, for sheduling infemation.

3.2. Supeuwisors in turn will ensure sbordinate woikers are traned on the AFOSH Standard
161-21-1W, Fecdera Hazard Commurication Training Pragram (FHCTP) Sudent’s Workbook and
video program or equvalent HQ USAF/SGPA-appoved pogram containing the elenentsof the
FHCTP. Supevisors will provide to PHF the date heir subadinateworkers'initial Fedeal
HAZCOM training was completedT he training must ke conductel beforethe wakers handle o are
occupationallyexposel to haardous materials.

3.2.1 Workers training may be praled by the supervisor, the orgaation ocupational health
coordnator, or othe formal organizationak&éining structure, e.gmaintenance ftainers. Supervi-
sorsshould suppgemert this training to povide infamation on wok areaspecific chemical haz-
ards. Before presenting supplemental training, the supervisorwill ensure gopropriate agencies
(i.e., BEFSGPB, 846-4259; PHRHGPM, 846-3461; e Department Technical Serviq€EFT),
846-8305;Environmental Plution Prevention (377 ABW/EM), 8466007; and respaible safety
office) review theinformatian for technical accuracy. Supesors must document altraining in
the workerdraining records (AF Form 55, Eployee Safetyand Healh Record, or equivalent)

3.3. Supervisars will ensue the dejrting military a civilian employee and carriestheir AF Form
55 to PHF duing outpocessing

4. HazardousChemical Inventory.
4.1 The supervisor Vi developthe hazrdouschemical inventory for the work area.

4.2 The razardous camical inventay must list all chemi@ls, which have ben declared tmrdous
according taheMSDS.

4.3, The sugrvisor will maintain tle hazardous chemical invenpin the workareain conjunction
with thisinstruction and update it whenever new chals@re bought inb thework area oold ones
are eliminated. BEF must beinformed about thentroduction & any new hazardous matériato the
work area sdhat prope evaluation cabeconduced.

4.4. The sugrvisor will consult withHAZMAT Pharmacy BEFrepresentative if there is any doubt
about addig achemical b the rezardais chemical inventory.In generalmost chemical productgdo
contain ingredientthat pose sone degee of risk wih exposure athwill be reflectedas having haz-
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ardousingredientoon the MSDS.According o AFOSH Standal 161-21, tle Air Force wil rely on
theMSDSfor the hazard determinabn.

4.5. The BEF will review the work area hazardous chemicd inventory at least amuallyduring its
periodic processssessnent visit to the workplace.

5. Contractor Opratiors.

5.1. The catractng offi cer (CO) (PLAFRL/PKO) with assstane from the BEF, ad work area
supervisor, firequested,wil | advise contractors bhazardous chemicals thenay encounteand po-
tective measwes needed in the moal course btheir wak in a work aea. The CO will also advise
the contractor thtgthe M SDS information is awilable through tke work area supervisor ad BEF.

5.2 At the preperformance conferencand sulsequently dung the comact peformance priod, the
KAFB project manager, with BEF @ordination,requiring activity quality assirance evaluator will
advise worlkarea supervisors difiederd employees abotithe hazardous matelsintroducednto the
work areaby thecontractor.montoring the peformane of contractors & hazardous chemicTlo®n-
tracta is required to submt information on the use bhazara@us materals according to Federal
Acquisiton Reguation FAR) Clawse 52.2232, Hazardos Materialldentfication and Material
Safety Data.

6. Non-rautine TasksInvolving HaardousMaterials.
6.1 Non-routine tsksare:

6.11. Thostasks or poducts operationghat are included within avork areas normal activities
but peformeal infrequently. Each tak or product se should le considerd for the norroutine list

by ewaluating the potendi hazard o the task or productand caxseqiences of wsing theproduct
without following speial handlirg requirements.

6.1.2 T, or temporary dutiesutside a individual’s narmd Air Force Specialty Coce (AFSC) or
job series.

6.2 The work areaupeavisor will develop a It of all nonyoutine taks, if any, which involve haz-
ardous mateals. This list wil bemaintained in conjunction witthis instruction. The sugrvisor will
ensure work area operating instructions (Ol) tloroughly describe non-routine tasks, the &ciated
hazardsand controls for the ifrequent teks perfamed in the work area. Operatiiggtructions do
not need to be prepared if technica orders (T.O.) or other official documents adequately describe
thew tasks. Supervisorsvill ensure workers reviewdbe procedures ba®peforming the nonrou-
tine tasks.

7. HazardousChemicalsin Unlabelel Pipes. The workarea suprvisor must inform employeef haz-
ardsassociated withchemicals contairgein unlabeéd pipes.

8. Transfaring of Hazardais Materals. Wkhen transfaring haardous materialérom ore container into
anotherthe nev container mat be labelal properlyas specified n AFOSH STD 161-21.
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KIMBERLY A. SLAWINSKI, LtCd, USAF, MC,
SFSGINGER D.COOK, Maj, USAF
CommanderChieBase Information Management
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Attachment 1

AFOSH STANDARD 161-21,HAZARD COMMUN ICATIONS

Work areasupervisor must order AFOSH Sandard 18-21, Hazard Communicatons, and replace this
page as Attachmen to this basenstruction.
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Attachment 2

WORK AREA HAZARDOUS CHEM ICAL INV ENTORY

Work area sypervisor must prepare this inventory ard replace this page asAttachment 2 to this base
instruction.
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Attachment 3

NONROUTINE TASKSINVO LVING HA ZARDOUS MATERIALS

Work areasupervsor must prepare this list ofionroutine taskand replace this page as Attachment 3 to
this baseinstruction.
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